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[bookmark: _GoBack]Report of Advisory Committee Meeting – RESEARCH IN PROGRESS

Student:  	
	


Program: 
	


Start date: 
	


Committee meeting date: 
	


Location: 
	




	MEETING ATTENDANCE

	Chair of the Meeting
	

	Supervisor(s)
	

	Other Committee Members Present
	

	Committee Members Absent
	

	Other Individuals Present
	



	PROGRESS

	Competency
	Rating - please select one of the following: 
· N/A or None
· Started
· Complete
· Satisfactory
· Unsatisfactory
	Committee Comments

	Progress in Course Work
	
	

	Progress in Ethics Approval
	
	

	Contact with Supervisor
	
	

	Presentation
	
	

	Written Document
	
	

	Progress in Proposal
	Complete
	

	Progress in Research 
	
	


	MEETING MINUTES





The chair welcomed everyone to the meeting and invited the student to give his/her presentation, which was followed by up to two rounds of questions from committee members before the student was asked to leave for an in camera meeting.

Major questions/comments from committee members included:







During the in camera meeting, the committee discussed the following:

Committee comments about timelines suggested on the yearly update form:
 




Professional development opportunities suggested for the student include (i.e. classes, TA or teaching opportunities, journal clubs, seminars, research team meetings, etc.):




Other general comments about the student’s performance and progress. If challenges were encountered since the previous meeting or the supervisor and/or committee have concerns about student progress please include details and suggestions for how these can be addressed.	





The student was called back into the room and the discussion shared.



Meeting adjourned at 		.


Signature of meeting Chair: 
	


 Date: 
	


 Distributed on: This form is completed at the time of the advisory committee meeting and is submitted to the CGPS via Advisor Services. Copies are provided to the student and all advisory committee members via email.
Form Revised April 2019.
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