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GRADUATE STUDENT TRAVEL AWARD – APPLICATION FORM

Graduate students in the College of Pharmacy and Nutrition may apply for a one-time travel award of up to $750 to support presenting their research at a professional meeting or conference. 

Applications must be submitted to the Graduate Office (pn-grad-admin@usask.ca) at least 60 days prior to travel, unless confirmation is delayed due to a late abstract acceptance. If this timeline cannot be met for any other reason, students must contact the Graduate Office to request permission.

Eligibility Criteria
1. Travel must be for presenting research at a professional or knowledge user meeting or conference.
2. The event must occur before the student’s convocation date.
3. Students can receive this award only once during their program. 

Travel and Reimbursement Conditions  
· Students must fill out a Request Permission to Travel form for travel outside the province or flying within Saskatchewan. International trips must be approved 60 days before the departure date through ISSAC.
· Eligible expenses may include conference registration fees, airfare and ground transportation, accommodation, and food-related costs while traveling to and from the event. Students must obtain the most economical travel and accommodation options. 
· The award is reimbursed after travel and presentation. If a student is unable to pay conference registration fees upfront, the College may pay the fee in advance and later deduct it from the award.
· Copies of receipts must be submitted no later than two months after the event date.
Reimbursement Instructions
· After returning from your conference, submit your travel receipts, supporting documents, and Authorization to Travel form by completing the Request a Reimbursement form for out-of-pocket expenses.
· Under Approver(s), add David Blackburn (dfb132) and Simone Downer (jrx245), who will provide the Travel Award CFOAPAL fund number and amount for reimbursement after you’ve submitted the form. 
· Please allow 2-3 weeks for your reimbursement to be processed.

Applicant Information
Student Name and NSID: 
Presentation Citation (include Authors, Title, Oral or Poster, Event, Location, and Dates):
Travel Dates: 

Supervisor Approval
Supervisor Name: 
Signature and Date: 

Associate Dean Approval
Signature and Date:
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